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	Items to Choose 

for the 

Audit Form


	· Conservation

· Turn off lights when room not in use

· Turn off lights at end of the day

· Turn off computers when not in use 

· Print on both sides of the paper 

· Store lunch using reusable lunch containers 

· Close all windows during the winter

· Close doors so heating/cooling is not lost to hallway 

· Keep clear all heating/cooling vents 

· Raise shades to take advantage of natural light and warmth during winter

· Use compact fluorescent light bulbs where possible

· Plug holes and caulk windows to prevent heat loss

· Proofread documents on computer, not on a hard copy 

· Use rechargeable batteries

· Use sponges instead of paper towels for clean up

· Turn off water faucets

· Refrain from running water needlessly

· Conserve water at drinking fountain

· Limit plastic utensils to only those needed

· Limit use of napkins to only those needed


	· Recycling

· Place litter in receptacles inside school building

· Place litter in receptacles outside school building

· Reuse paper as scrap paper, answer paper etc.

· Recycle paper

· Recycle plastic

· Recycle aluminum

· Recycle cardboard

· Reuse water bottles

· Donate outdated or used equipment and books

· Recycle empty print cartridges

· Reuse magazines/bulletin board items

· Use reusable adhesives instead of tape

· Use erasable white boards instead of paper

· Environmental hazards

· Clean spills promptly

· Use paper or reusable lunch trays instead of Styrofoam 
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